
YOUR PASS

Always wear your pass VISIBLY

It's mandatory in the Reserved and Secure Zones!

Leaving NATO HQ?

Don't forget to remove your pass
and your parking tag!

Travelling abroad?

Safekeeping of passes and vehicle tags is the
responsibility of the owner. Passes should not be

taken across international f!!borders. NATOstaff on EP/PP~ y."
missionor leavemayleave -

their pass at the main
reception and get
a receipt.
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VERY IMPORTANT
Ifyou should lose your pass, immediately report
it to the Pass Office(Ext.4891) and, after working
hours, to the Site Security Centre (02 707 1234).

LOCKERS

Lockers are available in the
Conference Room Area for
overnight storage of briefcases
containing material classified
up to NR.
Material classified NC and
above must be left overnight at
the Delegations/Missions or, if
this is not possible, at the SSC
(Ext. 1234).

Depositing Classified Documents

1. Press the deposit button
2. Takethe ticket
3. Use the locker indicated on the ticket
4. Close the door and push for 2 seconds

i)Attention:

Ifyou do not close the door within60 seconds,
the operation willbe cancelled.
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Recovering Deposited Documents
1. Press the withdrawalbutton
2. Enter the PINcode on ticket
3. The door willopen automatically
4. Do not forget to take out your documents
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Attention:

The PIN code is only validfor one operation.
Youcannot use the same locker twice.




